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ITOJIO)KEHUE
0 MopsiIKe 1epeiavu JOKYMEHTOB IIPH CMeHe PYKOBOAHTe st U (WJIH) IJIABHOTO
Oyxrajarepa y4pe:KIeHust

Cormacio m. 4 ct. 29 ®enepanpnoro 3akoHa ot 06.12.2011 Ne 402-®3 «O
oyxraiarepckom yuere», m. 14 Ilpukaza Mungpuna Poccun ot 01.12.2010 r. Ne 1570 «O6
yTBEpKJIeHHH EauMHOro miana c4yeroB OyXraJTepckoro ydera JJIsi OPraHoB rOCyJapCTBEHHOU
BIIacTH  (rOCOpraHoB), OpPraHOB  MECTHOI'O  CAMOYIpPAaBICHHUS, OpPraHoOB  YIpPaBJICHHUSI
rOCy/IapCTBEHHBIMH ~ BHEOIO/UKETHBIMH  (OHJAMH, TOCYJApCTBEHHBIX — aKaJeMHH  Hayk,
roCy/IapCTBEHHBIX (MYHHIIMIIATBHBIX) yUpexaeHui 1 NHCTPYKIIMH 110 ero MIpUMEeHEHHUIO» (B pe/l.
npukaza Munduna PO ot 31.03.2018 r. Ne 64n) (nasiee — Enunblil man cueToB), IpH CMEHE
pykoBojuTeNs cyOBeKTa ydyera U (MJIK) IJIaBHOro Oyxraiarepa Jub0 MHOTO JOJHKHOCTHOTO JIMIIA,
Ha KOTOPOE BO3JIOXKEHO BEJICHHE OyXrajJTepcKoro ydera, JIOJDKHA oOecrieunmBaThCs Iepesada
JIOKYMEHTOB OyXraJITepCKOr0 yueTa OpraHu3aliu.

1. Ilepenaua jen OCyLIECTBISAETCS HA OCHOBAHUH IPUKA3a PYKOBOJIUTEISI YUPEHKICHHS, B
KOTOPOM YKa3bIBAIOTCS:

— IpUYUHA IIPOBEACHUS ITpUEMa-Tepeladu Jel;

— HOPSZIOK IPUEMKH — IIepeiayuu JIe;

— CPOKH ITPOBEJICHUS IIpreMa-Tiepeiaud Jie;

— JIMI10, OTBETCTBEHHOE 3a ¢J1a4y JIOKYMEHTOB;

— JIM110, OTBETCTBEHHOE 3a IIPHEM JJOKYMEHTOB;

— JIpyrHe JIMI@, Yy4YacTBYIOLIME B Ipolecce IpueMa-nepenadd feia  (WieHsI
MHBCHTAPU3AIIMOHHOM KOMHUCCHUH, IIPEACTABUTEIb YUPEIUTENS);

— JlaTa, Ha KOTOPYIO JIOJKHBI OBITh 3aBEpILICHbI YYETHBIC ITPOIECCHI 3@ UCTEKIIUI MIEPHOL
(onpenensercs MCXOAd M3 CPOKOB CHauyd HAIOTOBBIX JIEKJIApallUd W OyXrajiTepckoin
OTYETHOCTH);

— IOJHOMOYHS M O0SI3aHHOCTH MPEIBIIYIIETO ¥ HOBOTO PYKOBOAMUTEINS M (MJIM) IJIABHOIO
Oyxrasrepa (eciau OHM Kakoe-To BpeMs Oy1yT paboTaTh BMECTE).

2. Ecny nip yBOJIBHEHMH TJIAaBHOTO OyXrajirepa IMOAXO/Ias KaHIuIaTypa 10 HCTeUeHUs
CpoKa YyBEJIOMJICHUS HE HaiiJieHa, Jela INepearoTcs APYyroMy COTPYIHHKY, Ha3HAUYCHHOMY
IIPUKA30M pPYKOBOJUTENsS, HAIpUMEp, 3aMECTHTEII0 TJaBHOrO OyXxrairepa WIH HHOMY
paboTHuKy. B ciaydae MX OTCYTCTBHMsI HPUHSATHE J€JI MOXET OCYIIECTBUTH PYKOBOJHUTED
yupekJieHus B cuity cT. 7 3akona Ne 402-03.

3. Ha nary, ykazannyio B Ilpmkaze, Oyxranrepckas ciyxOa IO/DKHA 3aBEpIIUTH BCE
yUYETHBIE IPOIecChl. [T 5TOro HeoOX0UMO:

— copMHPOBATE IEPBUYHBIE JOKYMEHTBI;

— copMHupOBATH PETUCTPBI OYXTAITEPCKOro yueTa B MOPS/IKE, YCTAHOBICHHOM B YUCTHOMN
MOJIUTHKE OpraHu3aliy;

— MPEJCTaBUTh OYXTAITEPCKYIO U HAJIOTOBYIO OTYETHOCTh, pAaCUeTHl M0 yIIaTe CTPAXOBBIX
B3HOCOB, CTATUCTHYECKYIO OTYETHOCTH U T.JI.

Bce 10KYMEHTBI JIOJDKHBI OBITH MTOJIIITHTHI.

4. Jlns ydactds B Iepejade eI pyKOBOJUTENb YUPEKICHHUsI BIpaBe CO3/aTh
WHBEHTAPU3AIMOHHYIO KOMHUCCHIO. B cocTaB MHBEHTapU3alMOHHOW KOMHCCHM BKJIIOYAIOTCS
paGoTHUKH OyXrajaTepud, a TakKe MaTepPUAIBHO OTBETCTBEHHBIC COTPYIHHUKH JIPYTHUX






noapasneneHuid. VHBeHTapu3allMOHHAs KOMHMCCHS CO3/aeTCs IIPUKA30M PYKOBOJMTENS, B
KOTOPOM OITPEJIEIISICTCS €€ COCTaB M ITOJTHOMOYHS.

5. Tlpu cMeHe pYyKOBOJMTENS YUPEKICHHs MPOBOJUTCS HHBEHTApH3allUsl HUMYIIECTBA H
00513aTeJIbCTB B MOPSIKE, YCTAHOBICHHOM B YUETHON IOJUTHKE OPraHU3aIHH.

6. Tlo pesynbTaraM IpPOBEPKH COCTaBJISICTCS AaKT IIpHEMa-Tliepelaud JOKYMEHTOB, B
KOTOPOM OTpa)KatoTCsl:

— HajJW4Me OpraHu3aliOHHOM JOKyMEHTAllMU: Y4YeTHas IIOJUTHKA, IUIAaH CYETOB
OyXTraJTepcKoro yuera, YYETHbIE PpETrUCTpPbI, JOJDKHOCTHBIE HHCTPYKIUH pabOTHHKOB
OyXrajaTepuu;

— HaJMYHE PErHCTPOB OyXraJTepCKOro yyeTa: IilaBHas KHHra HJIM 000pOTHO-CaIbJoBas
BEJIOMOCTh, PETMCTPOB CHUHTETUYECKOIO M AHATMTHYECKOIO Yy4YeTa II0 BCEM HCIIOJIB3YEMBIM
cyeram;

— cocTossHMe ydeTa JieHeXHBIX cpelacTB ([lomoxenne o mopsiake BeleHMS KacCOBBIX
oIepaIii, Kaccupa M JCHCTBYIOIIET0 JOroBopa Ha MOJHYIO MaTePHAIbHYIO OTBETCTBEHHOCTD C
HUM; YCIIOBHMsI XpaHCHHsI M y4yeTa HAJIMYHBIX CPEJCTB M JCHEKHBIX JOKYMEHTOB; COCTOSIHHE
3anuMceil B KacCOBOM KHHTIe, OCTATOK HAJIMYHBIX JIEHEI U JICHEXHBIX JIOKYMEHTOB B Kacce;
IIepeyYeHb BCEX CUETOB JICHEXKHBIX CPEJICTB OPraHU3alMK C yKa3aHUEM MX HOMEPOB M OTAEJICHHUH
0aHKOB; OCTATKH CPEJCTB II0 KaKIOMY CYETy COIJIACHO BBIIUCKaM OaHKa, CBEPEHHBIM C
JIAHHBIMHU y4eTa; HaJIM4Yhe YeKOBBIX KHI)KEK, HOMEpa HEUCIIOIb30BAHHBIX YEKOB);

— COCTOSIHME YydeTa paCyeTHBIX ONeparuii (HaJIM4yhe BBIIMCOK U3 CUYETOB B OaHKe,
JIOTOBOPOB, aKTOB CBEPKH B3aUMHBIX PAacueTOB C KOHTpareHTaMH, aKTOB CBEPKU C HAJIONOBLIMU
OpraHam, a TakKe 3aJ[0JDKCHHOCTH Iepesl OI0/DKETOM 110 HajloraM M cOopaM, IPOCPOUEHHON H
Oe3Ha/IeKHON JeOUTOPCKOM 3a/I0JDKEHHOCTH, KPEMTOPCKOH 3a/10JDKEHHOCTH);

—  COCTOSHHME  ydyeTa  OCHOBHBIX  CpPEICTB M  HEMaTepHAIbHBIX  aKTHBOB
(MHBEHTapU3AIMOHHBIE OIMUCH, aKThl BBOJA B IKCILIyaTallUI0 OOBEKTOB OCHOBHBIX CPEJICTB, MX
BBIOBITHS M CITICAHMUsl, TIPUKA3bl O HA3HAYEHUU MaTepHAIbHO OTBETCTBEHHBIX JIMIL);

—  COCTOSHHE ydYeTa MaTepHaIbHO-IIPOM3BOJICTBEHHBIX 3allacoB (HAIMYME AaKTOB
WHBCHTAPU3AIUH, IIPUXO/IHBIX U PACXOJHBIX JOKYMEHTOB).

— COCTOSIHHE pacueToB ¢ paOOTHMKaMM (HaJIM4YHE IITATHOTO pPAaclHCaHHs, TPYIOBBIX
JIOTOBOPOB, TPYAOBBIX KHIKEK, TUUHBIX KapTO4eK paOOTHHUKOB, IIPUKA30B 110 JIMYHOMY COCTaBY,
[IpaBui BHYTpEHHErO TpPYIOBOTO paclopsiika M JPYTHX JIOKAJIbHBIX aKTOB OpraHu3alluu,
HAJIOTOBBIE KApTOYKK U cipaBku o poxoxax no HJA®DJI; unausuayanbHble KapPTOUKU 110 yUETY
CTPaxOBBIX B3HOCOB, OOJIGHUYHBIE JUCTKH M JOKYMEHTHI O Ha3sHa4eHMM IOCOOMH, cBeaeHUs
HEPCOHU(PHUITMPOBAHHOTO YUETA);

— OyXrajTepckasl ¥ HaJoroBasi OT4ETHOCTD;

— CBHJIETEJILCTBO O FOCYAPCTBEHHON PETUCTpPAIMH, CBUAECTEILCTBA O IOCTAHOBKE HA yUeT
B HAJIOTOBOM Oprase, JoKyMeHTHI 0 peructpanun KKT;

— CIIMCOK OTCYTCTBYIOIIUX JIOKYMEHTOB C OOBACHEHHEM IPHUYMH UX OTCYTCTBMS, a TAKXKe
peecTp omMOOK, BBISIBICHHBIX B X0/1¢ MHBEHTApU3aIlHH,

— (aKT mepejgayd IeYaTH YUYPEKIEHHs, (PMPMEHHBIX INTAMIIOB, Kiiouyed or ceifida u
Oyxranarepuu, Kiodeit ot cucreMbl «KimeHT-banky, cepTudukarsl Crieroneparopa CBs3u u Ip.

— IIOSACHEHHs MW 3aMEYaHHs K akKTy YBOJBHSIOIIEIOCA DPYKOBOJAMTENS M JIMIA,
IIPUHUMAIOLIETO JIeJIa.

7. AKT npuema-niepejiaud JOKYMEHTOB COCTaBIS€TCS B HPOM3BOJBHOH (opMe B IBYX
sk3emmuispax. OJIMH  OCTaeTcss B PAclOPsHKEHUH  yYPEXKICHHs, BTOPOH Iepe/aercs
YBOJIBHSIOIIEMYCsI PYKOBOJIUTENIO U (MJIN) IIIaBHOMY OyXrairepy.

B axre yka3bIBaroTcs:

= (baMYI.TIIfIH, HMsI U OTYCCTBO JIMI[, CAAIOIIMUX HW IIPpUHHUMAaKOMMUX Jejia, B TOM qUcCJie
IIpE/ICTABUTENs] BBIMIECTOSIIECIO OpraHa U 4IeHOB MHBEHTAPU3AIMOHHON KOMHCCHH, CCIIH OHH
y4acTBYIOT B Iiepejiayue Je,

— nara (rmepuo) nepeiadyu JIe,

— PEKBU3MTHI IPHKa3a PyKOBOIUTENS, HA OCHOBAHUH KOTOPOTO MEPEAAIOTCS AeNa;
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— OIUCH TIepe/IaBaEMBbIX JJOKYMEHTOB C YKa3aHHEM MX HAaUMEHOBAHHM M KOJIMYECTBA MAIIOK
C JIOKYMEHTaMU;

— CEpUH W HOMEpa HEHCIIOJBL30BAaHHBIX OAHKOBCKHUX YEKOB, a TaK)Ke HAUMEHOBAHWS U
PEKBU3UTHI HEHCITOJIL30BAHHBIX OJIAHKOB CTPOTOil OTYETHOCTH;

— OIIUOKHM U HETOYHOCTH B yueTe, OyXTraliTepcKoil U HaJOroBOM OTYETHOCTH, BBISIBICHHBIC
B XOJI€ IIPOBEPKH;

— CIIUCOK OTCYTCTBYIOIIUX IOKYMEHTOB;

— TIOSICHEHHST M 3aMEyYaHHsl YBOJIBHSIIOIIETOCS TIJIABHOTO OyxXrajrepa W JIHIIa,
IIPUHUAMAIOLIETO JeJIa.






