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1. OBIIME ITOJIOXKEHMSI

1.1. Hacrosimee ITomoxkenue mpUMEHSETCsl B COOTBETCTBHHU ¢ TpeboBaHusmHu cT. 11 Dene-
pansnoro 3akona P® ot 06.12.2011 Ne 402-®3 «O OGyxranrepckom yuere» (nanee — 3akoH 0
oyxrainrepckoM yuerey, paszen VIII CI'C «KoHuenrtyaibHnbple OCHOBBI OyXrajTepeKoro ydera
OTYETHOCTH OpraHM3aIMii TOCCEKTOpa», YTBEPKAEHHOro Impukazom Munduna Poccuu ot
31.12.2016 Ne 256u (nanee — CI'C «KonuentyaibHble OCHOBBI»), 11. 20 npuka3a Munduna Poc-
cun ot 01.12.2010 Ne 157u «OG6 yTBepkaeHuH EQUHOrO miaHa cueToB OyXralaTepckoro ydera
JUISL OPTaHOB TOCYIAPCTBEHHOM BJIACTH (FOCOPraHoOB), OPraHOB MECTHOIO CaMOYIIPABJICHUS, Op-
raHoB yIpaBJeHHs TOCYJApPCTBCHHBIMH BHEOIOUKETHBIMH (POHJIAMH, TOCYIapCTBEHHBIX aKajle-
MU HayK, FOCYJapCTBEHHBIX (MYHHIUNATBHBIX) YUPEXKAECHHHA U VIHCTPYKIMH 110 €ro NprUMeHe-
nuio» (B pea. npukaza Mungpuna PO ot 31.03.2018 Ne 64n) (nanee — EIIC).

1.2. e TTonoxeHus — 3aKpenuTh MOPSAIOK IPOBEIAECHUS HHBEHTAPH3AIMH KACCHI.

1.3. TlpoBeieHre WHBEHTAPH3ALUK OCYMIECTBIIACTCSA MOCTOSHHO NCHCTBYIOIIECH MHBEHTA-
PU3AIMOHHON KOMHCCHEH (J1ajiee — MHBEHTApU3allMOHHAs KOMHUCCHS), Ha3HAYCHHOM NPHKa30M
PYKOBOIMTEIISI YUPEIKIACHHUS.

2. BUJIbl THBEHTAPU3AIIMM, OCOBEHHOCTH ITPOBEJIEHM I
MHBEHTAPU3AILIN KACCBI

2.1. MnBenTapusanus MOXeT ObITh IJIAHOBAS U BHEIUIAHOBAs (BHE3aIIHAas):

— JUIaHOBAas MHBEHTAPU3AIlUsl IPOBOIUTCS €XKEKBAPTAJILHO M €KETOHO MEPEJ] COCTABJICHHU-
€M I'0JIOBOM OTYETHOCTH,

— BHEIUIaHOBas (BHe3aIHas) HHBEHTApU3alUs IPOBOJUTCS KaK 110 PEIICHUIO PYKOBOHTE-
JIs YIpEXKICHUs, TAK U 110 TPEOOBaHHIO KOHTPOIUPYIONIMX OPraHOB.

2.2. OCHOBHBIMH IEJISIMA UHBEHTAPU3ALUH SBIISIOTCS

— BhIBJIEHHE (PAKTHYIECKOrO HAIMYUS ICHEXKHBIX CPEJICTB (IEHEXKHBIX JOKYMEHTOB, OJan-
KOB CTPOTOM OTYETHOCTH, IIEHHBIX OyMar) B Kacce y4IpexkICHHsL;

— corocTraBjieHie (PAKTHYCCKOTO HATUYMS JCHEKHBIX CPEJCTB (JICHEKHBIX JIOKYMEHTOB,
GJIAHKOB CTPOTOif OTYETHOCTH, [IEHHBIX OyMar) B Kacce yUpeKIeHHs C JaHHbIMU OyXraiTepcKo-
ro y4eTa ¥ BBISIBJICHHE OTKJIOHEHHU;

— IIpOBEpKa TOJIHOTHI OTPAKCHHUS B y4eTe KaCCOBBIX ONEPAIMil U MPaBHILHOCTH OopmIte-
HUSI KACCOBBIX JIOKYMEHTOB.

2.3. TTopsi/IoK ¥ CPOKH IPOBE/ICHNS HHBEHTAPH3aLlMK OIIPE/IEIISIOTCS IIPUKA30M PYKOBO/IH-
Tess yapexenus. [IpoBenenue 00s3aTenbHO B CIICAYIOMINX CITyYasiX:

— TIpU yCTaHOBJICHUH (HAKTOB XUIIEHUH MIIH 3JI0YIIOTPEOIICHHIA, @ TAKXKE [OPYH LICHHOCTEH;

— B CJIydae CTMXMUHBIX OeJICTBHIA, MOXKapa, aBapuil UM JPYIUX YPE3BBIUAiHBIX CHUTYallHii,
BBI3BAHHBIX YKCTPEMATLHBIMHU YCIIOBUSMH,






— [IPU CMEHE MaTepHaIbHO OTBETCTBEHHBIX JIMIL (Ha JIEHb IPUEMKH - TIEpeadH JIel);

— B JIPYTHX ClIydasiX, IPelyCMOTPEHHBIX 3aKoHo1aTebecTBOM Poccuiickoit deyepanyu mim
WHBIMA HOPMATHBHBIMH [TPaBOBBIMHU akTaMu Poccuiickoit denepanum.

2.4. luBeHTapU3allMH 10/JIEXKAT:

— HAJIMYHBIE JICHBIH;

— OJJaHKU CTPOTOH OTYETHOCTH;

— JICHE)KHBIE JJOKYMEHTBI;

— IIEeHHBIe Oymard.

2.5. UuBeHTapu3alnoHHasi KOMUCCHS HECET OTBETCTBEHHOCTD:

— 3@ CBOEBPEMEHHOCTH U COOJIIOZICHHUE NOPsIKa IPOBEICHUS] HHBEHTAPU3AMH B COOTBET-
CTBHH C IIPHUKA30M PYKOBOJUTEIIS;

— 3a PaBUJILHOCTH U CBOEBPEMEHHOCTH 0()OPMIICHUS PE3yIbTATOB MHBEHTAPU3AIUN.

Ecau npu npoBe/ICHUH MHBEHTApHU3allMu (PEeBU3MHU) XOTs Obl OJIMH 4IEH MHBEHTapH3allu-
OHHOM KOMHCCHH OTCYTCTBYET, TO PE€3yJbTaThl HHBEHTApU3ALMU IIPU3HAIOTCSA HEACHCTBUTEIIDL-
HBIMH.

Bo Bpewmsi mpoBe/IcHUsI MHBEHTApU3allMu (PEBU3HM) OIIEpAllMH 110 NPHEMY U BbIIaye Jie-
HEKHBIX CPEJICTB HE MPOU3BOISATCS.

2.6. B xoJ1e mpoBeIcHUSsI MHBEHTAPU3alMH KAaCChl KOMUCCHS JIOJDKHA':

— MPOBEPUTH KACCOBYIO KHUTY, OTYETBI KACCHPA, IIPUXOIHBIE U PACXOIHbIE KACCOBBIEC Op-
Jiepa, JKypHaJI PEerucTpalldd MPUXOJHBIX U PACXOJHBIX KaCCOBBIX OPIEPOB, JIOBEPECHHOCTH Ha
II0JIy4EHHE JICHET, PeecTp JACMOHUPOBAHHBIX CyMM U JIDYTHE JOKYMEHTBI KaCCOBOW JIMCIIUILIN-
HBI;

— CBEPUTH CYMMBI, OIIPUXOJIOBAaHHBIE B KAcCy, ¢ CyMMaMH, CIIMCAHHBIMU C JIMIIEBOTO (pac-
YETHOT'0) CUETA;

— IMPOBEPUTH COOJIIONIEHHE KACCHPOM JIMMHUTA OCTAaTKa HAMYHBIX JICHEXKHBIX CPEICTB,
CBOEBPEMEHHOCTH JICTIOHMPOBAHH sl HEBBIIIAYEHHBIX CYMM 3apIljiaThl.

2.7. Jlo Hayayia mpoBepKH (paKTHUECKOTO HATMYMs JCHEKHBIX CPEACTB M JICHEXKHBIX JIOKY-
MEHTOB MHBEHTAPU3AMOHHONH KOMUCCHU HAJUICKUT IOJIyYUTh ITOC/IC/IHUE HA MOMCHT MHBCHTA-
pusaiu [TKO, PKO, otyer xaccupa.

2.8. Kaccup mo/pKeH J1aTh pacIMCKy O TOM, YTO K Hayajly IPOBEICHHS HHBECHTapH3aIlMHU
BCE PACXOJHBIE M IMPHXOJHBIE JOKYMEHTBI Ha JICHEKHBIC CPEICTBA U JICHEKHBIC JIOKYMEHTBI
cJlanpl B OyXTaJTEpHIO U BCE JCHEKHBIE CPEICTBA U JICHE)KHBIC IOKYMEHTBI, IIOCTYITMBIINE Ha
€ro OTBETCTBEHHOCTE, OIIPHUXO0JI0BAHBI, @ BHIOBIBIIME — CIIUCAHEI B PACXO/I.

2.9. Ilpu mojcuere (HaKTUYECKOrO HAIMYMs JCHEKHBIX 3HAKOB IICPECUUTHIBAIOTCH KaK
HAJIMYHBIE JIEHBIH, JEHEKHBIE JOKYMEHTHI (I0YTOBBIE MapKH, IIyTEBKH B JIOMa OT/bIXa U CaHa-
TOpPHH, aBHAOHIIETHI U JIP.), TAK U OJIAHKM CTPOTrOH OTYCTHOCTH C YYETOM HayajbHBIX M KOHEY-
HBIX HOMEPOB T€X WM HHBIX OJIAHKOB.

2.10. Boigaua JieHer M3 KacChl, HE NMOATBEPIKICHHAs paciucKoil momydarens B PKO wim
JIPYTOM 3aMEHSIOIIEM €ro JOKYMEHTE, B ONPaBJaHHe OCTaTKa HAJIMYHBIX JICHET B KAcce HE IpH-
pumaercs. Takas cyMMa paccMaTpHBaeTcs Kak HeJocTada JICHEKHBIX CPEJICTB B KaCCe yUpewkK/Ic-
HMs 3/[PABOOXPAHECHUS U IIOJUICIKUT B3BICKAHHIO C KacCHpa.

3. JOKYMEHTAJIbHOE O®OPMJIEHME PE3VJIbTATOB MHBEHTAPU3ALINN

3.1. Pe3ynbTaThl HHBEHTAPH3AIMU KACCHI OOPMILSIIOTCS:

— MHBEHTAPH3aIMOHHON OMUCHIO HATHYHBIX JICHEKHBIX cpe/IcTB (¢. 0504088);

— MHBEHTAPH3AIMOHHOI OMUCHIO (CITHYATENEHON BEJIOMOCTHIO) OJIAHKOB CTPOrOH OTYETHO-
CTH M JICHSXKHBIX JoKyMeHTOB (]. 0504086);

— WHBEHTAPU3AIMOHHON OMHUCHIO HeHHBIX Oymar (. 0504081).

3.2. B VIHBeHTapU3alMOHHON OIHMCH HAIMYHBIX JICHEXKHBIX CPEICTB YKa3bIBAIOTCS: CBC/IC-
HUSL O HAJMYMY JCHEKHBIX CPEICTB B Kacce ydpexkaeHUs: GakTHIECKH U IO YYCTHBIM JAHHBIM
(paMu U TIPONKUCHIO; CBEJICHHS O Pe3yJIbTaTaX HHBEHTAPU3AIMHU — HE/I0CTadaxX M H3JTHIIKAX.






Pe3ynbTaThl MHBEHTapH3alMH (PAKTHUECKOTO HAIMYUS JIEHEXKHBIX JOKYMEHTOB, HaXo0Jsi-
IIMXCS B KAcce yupexkJICHHsI, OTpaXkaloTcs B VIHBeHTapH3allMOHHONW OMMCH (CIMYMTEIBHON Be-
JIOMOCTH) OJIAHKOB CTPOr'0if OTYETHOCTHU U JIEHEKHBIX JOKYMEHTOB.

B MuBenTapu3aiiOHHON OIHUCH (CIIMYUTENIbHOM BEIOMOCTH) OJIAaHKOB CTPOIOM OTYETHOCTH
U JICHEKHBIX JIOKYMEHTOB YKa3bIBAIOTCS: CBEJCHHUS O HAJMYHMU JICHE)KHBIX JOKYMEHTOB (haKTH-
YeCKH M 10 YYETHBIM JIaHHBIM C yKa3aHHEM HaMMEHOBaHMs, KOJa JEHEKHOIO JOKYMEHTa, €ro
CepuH, HOMEepa, IICHBI, KOJINYECTBA U CYMMBI; CBE/ICHUS O PE3y/IbTaTaX HHBEHTAPU3ALUU — HEJl0-
cTayax v U3JHIIKaXx.

3.3. MuBeHTapu3aMoHHas onuch opOpMIISETCs B ABYX JK3EMILIAPAX M IOINUCHIBACTCS
BCEMM UWIEHAMH KOMHMCCHM M KacCHPOM, OTBETCTBEHHBIM 33 COXPAHHOCTh LIEHHOCTEH, U JOBO-
JIATCS JI0 CBEJICHUSI PYKOBOJIUTEIIS YUPEXKICHHUS.

Onun sx3eMiuisap Onucu nepeaercss B OyXTalTepHIO YIPEKIACHHUs, BTOPOH — OCTaeTes y
Kaccupa.

I[Tpu cmene kaccupa Onuchk COCTaBIAETCS B TpexX dK3emIuiapax. OquH dK3eMIULp Tepe/ia-
eTcs KacCUpy, CIaBlIeMy IIEHHOCTH, BTOPOHl — KacCHpy, NPUHABIIEMY LEHHOCTH, H TPETUH — B
OyXrajaTepuro.

[TouucTKy ¥ MoMapku B MIHBeHTapU3allMOHHOM OITMCH HE JIOILyCKArOTCS.

VcnipaBiieHUs1 OrOBapUBAIOTCS U MTOIMUCHIBAIOTCS YWIEHAMH KOMHCCHH M KaCCHPOM.

IIpy BBIBJICHUM HEJIOCTAYM MJIM M3JMIIKOB UEHHOCTEH B Kacce B OmuUCH yKasblBaeTcs MX
CyMMa ¥ 00CTOSITEIbCTBA BOSHUKHOBEHHSL.

3.4. Ecin B pe3yibTaTe MHBEHTAPU3AIUH BBISBICHBI M3JIMIIKH MM OOHapy)KeHa HeJocTa-
ya, ohOpMIISETCS BEJOMOCTH PACXOX/ICHUH IO pe3ysibTaTaM unBeHTapusamuu (¢. 0504092).

3.5. [lpu HaIMYUK PAcXOXIACHUH BEJOMOCTh IIPUIIAracTCs K akTy O pe3ysibTaTaX HHBEHTa-
pusanuu (¢p. 0504835).

4. 3BAKJITOUYUTEJIBHBIE ITOJIOKEHUA

4.1. Bce U3MEHEHUS U JIOIOTHEHUS K HACTOSIIEMY MOJIOKEHHIO YTBEPKIAIOTCS PyKOBOJIU-
TeJIeM YUPEK/ICHUS.

4.2. Ecnu B pe3yJbTaTe M3MEHCHHs JICHCTBYIONIETO 3aKOHOaTeIbeTBA Poccnu oTebHbIe
CTAThH HACTOSIIErO IMOJIOYKEHHUS BCTYIST C HUM B IPOTHBOPEYHME, OHM yTPAuMBaIOT CHITY, Ipe-
MMYIIECTBEHHYIO CHIIY MMEIOT ITOJIOXKEHHU NeHCTBYIOMEro 3akoHo1aTenbeTa Poccu.






